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Copyright and copying guidance 

  

What may or may not be copied is regulated by the Copyright, Designs & Patent Act 1988 and its 

amendments and successors. Brief guidelines are given below. For more detailed information, you 

can also check the BBSRC Staff Code. 

 

You are responsible for ensuring that you do not infringe copyright. If in doubt, contact LIS and/or 

Legal Services. 

  

• Photocopying on-site 
All Rothamsted Research employees are covered by a Copyright Licensing Agency (CLA) licence 
which allows them to photocopy more than is generally permitted and to copy for commercial 
purposes. Details of what may be copied under the licence are displayed next to each of the high 
volume copiers on site. The licence does not cover the copying of newspapers, sheet music, maps 
and certain other types of material. Lists of excluded categories and excluded works are available 
near each photocopier and in the Library. All the major scientific publishers are included. 
Visitors and visiting workers are NOT covered by the CLA licence, unless their copying is done 
strictly on Institute business and for use within the Institute. 
 
They must keep within the fair dealing provisions of the Act:- 

1. copy only for non-commercial research or private study 

 single copies only 

 one article from any one issue of a journal 

 one chapter or 5% of a published work  

If they wish to copy for commercial purposes, they must have previously obtained documented 
permission from the copyright holder or pay a clearance fee.  

• Photocopy supply from external sources 
The CLA licence should cover most copying of original material within the Institute for internal use. 
However, if we have to obtain a copy from elsewhere, you will have to declare that the copy is for a 
non-commercial purpose where this is the case. 

 
The inter-library loan/photocopy request form on the LIS intranet incorporates a declaration that the 
copy supplied will only be used for research for a non-commercial purpose or private study. Library 
staff will accept the declaration in good faith. If there is any challenge regarding the use of any 
copies supplied in this way, the onus will be on the individual to defend his/her action. 

If the research is for a commercial purpose or you are being paid a fee, e.g. for a consultancy or to 
write a review, any copies you ask the Library to obtain must have a copyright fee paid to stay 
within the law. Fees are set by publishers and typically range from around £5.00 up to £20.00+ per 
journal paper. These fees are in addition to the cost of obtaining a photocopy. A copyright cleared 
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service for obtaining copies for commercial research is now available. Please ask library staff for 
details.  

• Scanning 
The CLA licence permits scanning of UK publications for use within the Institute. Digital copies may 
not be placed on, or linked to the Internet. 

 

• Ejournals 
In general, the use of material published in ejournals is regulated by the terms and conditions of the 
publishers' site licences. These vary from publisher to publisher, but usually: - 

1. you may download and print single copies of articles for your own use. 

 you may make copies of any work to which you have lawful access for text or data 
mining for non-commercial research. 

 you may not distribute multiple print copies but you may circulate a single print copy 

 you may not distribute electronic copies 

 you may not systematically download articles – e.g. all articles from your favourite 
journal regardless of your immediate need. 

However, terms and conditions vary. Check out the publisher's web site for up-to-date information 
and talk to Legal Services if you are not clear about the terms provided. 

• Your own publications 
The copyright of any publications you produce in the course of your work is held by Rothamsted 
Research. When your work is published you are usually asked to assign the copyright to the 
publisher as a condition of publication. The usual consequence of this assignment is that your 'own' 
papers can be treated no differently from any others. The following conditions apply unless you 
publish your paper in an open access journal, or as an open access paper within a subscription 
journal:  

1. You may freely distribute any reprints you have bought or been given by the publisher. 

 You may not photocopy the original or a reprint for distribution to colleagues outside the 
Institute without permission. 

 You can only put a PDF of your publication on the Internet with the express permission 
of the publisher. 

 You may not email PDFs of your publication to colleagues outside the Institute without 
the publisher's permission. 

Procedures for dealing with academic journal publisher’s copyright agreements are available in a 
separate guidance document. 

 


